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Preface

• EMR department of Enrollment 
Management & Marketing division; overManagement & Marketing division; over 
200 staff including IR
Thi t ti i ”GREEN”• This presentation is ”GREEN”

• I like to use Animation, but not overly use
• This is the only bullet point portion of 

presentationp



W i EMR ti dWe in EMR are creating and 
distributing numerous reportsdistributing numerous reports



Y ’ t i t i lif dYou’re trying to simplify and 
coordinate this processcoordinate this process



M lti l t i i tMultiple report versions exist 
and sharing requires tech skillsand sharing requires tech skills



T k l t t i d ilTrack latest version and easily 
share reports with colleaguesshare reports with colleagues



Mi ft Sh P i t S iMicrosoft SharePoint Services 
meets these 2 needs + 1ee s ese eeds  1

FREE*
?FREE



*
C t Mi i R d d

*
Component Minimum Recommended 

Processor 2.5 gigahertz (GHz) Dual processors that are each 3 GHz or 
faster

RAM 1 gigabyte (GB) 2 GBRAM 1 gigabyte (GB) 2 GB

Disk
NTFS file system–formatted 
partition with a minimum of 3 GB of 
free space

NTFS file system–formatted partition 
with 3 GB of free space plus adequate 
free space for your Web sites

Drive DVD drive DVD drive or the source copied to a 
local or network-accessible drive

Display 1024 × 768 1024 × 768 or higher resolution monitor
56 kilobits per second (Kbps)

Network
56 kilobits per second (Kbps) 
connection between client 
computers and server

56 Kbps or faster connection between 
client computers and server

Windows Server 2003, Standard Edition

Operating 
System

Windows Server 2003, Enterprise Edition
Windows Server 2003, Datacenter Edition
Windows Server 2003, Web Edition



C ll b t d h kiCollaborate and share working 
documents with colleaguesdocuments with colleagues



C t l l ti f ll kiCentral location for all working 
documentsdocuments



P t tt t t hPast attempts to share 
documents were difficultdocuments were difficult



Sh P i t id th i lSharePoint provides the single 
area for all working reportsarea for all working reports



Sh P i t id th i lSharePoint provides the single 
area for all working reportsarea for all working reports



V i i t l t t kVersioning controls to track 
history of changeshistory of changes

AA

B

C

D



L k f t d d t kiLack of standard tracking 
processes and conventionsprocesses and conventions



SP id t d diSP provides standardize 
processes and conventionsprocesses and conventions

A

B

CC

D



W h t d diWe now have standardize 
processes and conventionsprocesses and conventions



T k h i d h bTrack who is and has been 
working on reportworking on report

A

B

C

D



M l t t k hManual process to track who 
has it or who had ithas it or who had it

??



Sh P i t t k t dSharePoint tracks current and 
previous usersprevious users

A

B

CC

D



Sh P i t t k t dSharePoint tracks current and 
previous usersprevious users



P t th fi l i f tPost the final version of a report 
to your web siteto your web site



All d t ki d t iAll ready tracking documents in 
SharePointSharePoint



M difi ti t SP t tModifications to SP to create a 
Content Management SystemContent Management System

CMS

Ad i i S R FYR M kAdmission Summary Rpt
FYR Market

FYR Market
SoE Market

SoE Market
Graduate Market

Graduate Market
Biz Market



M dif Sh P i t d t li tModify SharePoint document list 
properties interfaceproperties interface



D t li t tiDocument list properties are 
inadequate for CMSinadequate for CMS



C ti CMS i NOCreating CMS requires NO 
CODINGCODING

1 3

2



U F tP Vi l St diUse FrontPage or Visual Studio 
to manage web pageto manage web page



D t Vi b t idData View web parts provide 
access to SP listsaccess to SP lists



D t Vi b t id
Click on View, Headers and Footer to change text footer.

Data View web parts provide 
access to SP listsaccess to SP lists



D t Vi ti idData View properties provide 
means to control lookmeans to control look



D t Vi ti id
Click on View, Headers and Footer to change text footer.

Data View properties provide 
means to control lookmeans to control look



Sh P i t id dSharePoint provided one 
unexpected benefit…unexpected benefit…

?



d i b b d ti…dynamic web-based reporting 
and portal functionalityand portal functionality



C t d t i t d t bCreate data views to database 
tables easy within SharePointtables easy within SharePoint



M i l t l t ith FP VSManipulate layout with FP or VS 
– again, NO CODINGagain, NO CODING



M i l t l t ith FP VS
Click on View, Headers and Footer to change text footer.

Manipulate layout with FP or VS 
– again, NO CODINGagain, NO CODING



Ad d i t f fAdvanced user interface for 
filteringfiltering



F b t t d tForm web parts are created to 
supply filtering datasupply filtering data



W b P t C ti tWeb Part Connections to pass 
form web part data to data viewform web part data to data view



W b t ti t
Click on View, Headers and Footer to change text footer.

Web part connections to pass 
form web part data to data viewform web part data to data view



W b t ti t
Click on View, Headers and Footer to change text footer.

Web part connections to pass 
form web part data to data viewform web part data to data view



U l i ll tUser-only view allows users to 
customize page layoutcustomize page layout



T i t Sh P i tTwo views to a SharePoint 
page: shared and userpage: shared and user



I i dd bIn user view, users can add web 
parts and control page layoutparts and control page layout



I i dd b
Click on View, Headers and Footer to change text footer.

In user view, users can add web 
parts and control page layoutparts and control page layout



S t d
Click on View, Headers and Footer to change text footer.

Screen captures never do 
justice…justice…



Sh P i t i 3 i 1 l ti fSharePoint is 3-in-1 solution for 
report collaboration and sharingreport collaboration and sharing

For more information or a copy of this presentation:For more information or a copy of this presentation:
Edward Schaefer

eschaefe@depaul edueschaefe@depaul.edu

Thank you for your time!y y


